Upper Mississippi Certified Group Chain-of-Custody Documented Control System:

FSC Certified Products


Company: Precision Cabinetry






Location: 46520 US HWY 169, Palisade, MN 56469
Certification Contact: Steve Janzen

Code Number: SW-COC-1163 L

Scope: Precision Cabinetry will construct custom-made cabinetry and related products such as plaques from 100 % Pure FSC Mixed Hardwoods species.

I. Purchasing and Receiving

A. Procedures for purchasing FSC-certified material.  

Precision Cabinetry (PC) will purchase FSC Certified Lumber from Upper Mississippi Certified Forest Products Group members, Certified Wood Products, Inc. and other FSC sources as they come available.  PC will make sure that the supplier’s code is available and will verify its accuracy through the FSC US or SmartWood web site or from the UMCFPG group coordinator prior to purchase.  PC will verify that the FSC material is FSC Pure from the FSC web site; www.fsc-info.org.  

B. Procedures for verifying the FSC-certified status of material purchased. 

PC will verify the status of FSC material through suppliers’ invoices.  PC will be sure each invoice has the suppliers’ CoC code, quantity and species of product and whether the product is FSC Pure or Mixed.  Should a suppliers invoice come to PC separate from the product delivered to PC they will verify the above information from a packing slip or other similar means.  Invoices from FSC products purchased will be coded in a manner so that they can be easily retrieved.

C. Procedures for maintaining the separate identity of certified materials upon receiving.

FSC lumber and materials will be stored separately from non FSC lumber and materials.  If circumstances require FSC and non FSC lumber and materials to be stored together, FSC lumber and material will be end marked with blue or red paint

D. Procedures for recording quantities of certified materials received.

Invoices of received FSC materials will list species, quantity an FSC Pure statement and the CoC code of the supplier. 

E. Responsible personnel for purchasing and receiving.

Steve Janzen

F. Forms/records used for purchasing and receiving.
Invoices which are recorded and filed as per regular bookkeeping practices of PC.

II. Production

.
A. Procedures for separate production and identity of certified material.

All 100% FSC Pure lumber will be stored in the FSC bin upon receipt.  During production, PC will use batch processing so that any other cabinet will be built separately from their FSC Pure products.  PC will identify each production run by customer last name and should FSC and non FSC products need to share the same area such as the painting table or engraving booth, the FSC product will be tagged with the job name to maintain the separate identities.  The assigned job name will carry with each batch processed through the production to shipping.

B. Procedures for tracking certified materials within production.
FSC products will be built separately from non FSC.  As lumber is needed for the product, it will be taken from the FSC Pure pile or storage area and brought directly to where the FSC product is being built. The assigned job name will carry with each batch processed through the production to shipping.

C. Procedures for tracking and recording quantities of certified and non-certified material within a product (for use of the FSC percentage-based claim).

PC scope calls for 100% FSC Pure products and will use the appropriate label.  Project sheets will list that the product is 100% FSC Pure and species used.  If the scope is amended so that a mixed product is built under the mixed or volume credit system, it will be labeled as such.

D. Responsible personnel for production.

Steve Janzen

E. Forms/records used for production.

Invoices for materials used in production and project sheets.

III. Finished Product Handling and Sales

A. Procedures for maintaining the separate identity of finished certified products.

PC will burn or brand the finished product with the FSC logo and code as 100% FSC Pure.  Finished cabinetry will be stored in a separate area and will tagged as FSC.

B. Procedures for recording quantities of finished certified products in inventory and sales.
PC invoices given to purchasers of FSC products will include PC FSC Code # with type of product sold and that the product is 100% FSC Pure.  Copies of invoices are kept on file in the office and are entered in with all transactions and will be coded as such that all FSC sales can be retrieved from the bookkeeping system and summarized.

C. Procedures for invoicing and shipping of FSC-certified products.  
PC invoices, with name and address listed, will clearly state the quantity, product description, and species with 100% FSC Pure and FSC Code on all invoices, receipts and shipping orders.  Invoices will also be linked to the product shipped by job name.  Should an invoice not be included with the product shipped, a packing slip or product card will accompany the shipment that will include; FSC Pure with code number, company name, product and species.  

D. Responsible personnel for finished product handling and sales.

Steve Janzen

E. Forms/records used for finished product handling and sales.

Invoices, receipts, and shipping orders.
IV. Labeling / Logo Use

A. Types of labels or other marks that will be used on finished certified products.

FSC logo, code # and pure or mixed label branded onto finished product. Only the applicable, approved logo will appear on the finished product group schedule, indicating Mixed or Pure.

B. Procedures for use of the SmartWood and/or FSC logos.

Approved labels or cards with the “Pure” logo will be used on product as supplied by the group coordinator. Prior to use of any other logo, Mixed or Pure, a proposed logo will be submitted to the UMCG Coordinator for review.  Coordinator will then submit the logo to SmartWood for approval.  Once the coordinator has received approval, PC will be notified.  FSC Logo’s and labels will not appear on any product with names of other Forest Management Schemes nor will PC produced FSC products carry additional claims.
C. Responsible personnel for labels and logo use.

Steve Janzen

V. Record Keeping

A. Procedures for maintaining records pertaining to certification.
PC will maintain invoices, receipts, shipping orders and any other FSC related information along with all other business records for a minimum of 5 years.
B. Procedures for compiling annual audit data for SmartWood auditors.

PC will provide the information on certified purchases and sales to the UMCG coordinator who will summarize for SmartWood auditors.

VI.
Mixed and Controlled Wood:

A.
Procedures for Mixed and Controlled Wood Product Use.

Changes in FSC policies allow for two separate and distinct FSC Logo’s to be placed on FSC products, they are FSC-Pure and FSC-Mixed.  Products carrying the FSC Pure Logo will be products that are 100% FSC wood.  Procedures documented above in steps I. and II. will continue to be used for those products.  Products carrying the FSC Mixed logo are products with a minimum of 10% FSC Pure or Mixed with a rolling credit.  Prior to any member of the UMCFPG using the FSC Mixed Logo the group coordinator will be contacted and a set of procedures for documenting receiving and production of FSC material will be developed.  If products carrying both logos will be produced, separate procedures for FSC Pure and FSC Mixed will be utilized.

B.
FSC Product Group.

PC product group will consist of 100% Pure FSC Plaques and Cabinetry produced with Hard Maple, White Birch or other Mixed Hardwood species. Product group will be kept up to date and made available upon request.

VII.
Training

A. Procedures for Training Employees in FSC Documented Control System Requirements.

· Initial training on UMGFPG, FSC and SmartWood procedures will be conducted by the group coordinator.
· As new employees are hired, PC will train them in the procedures and requirements of the documented control system.

· Any employee not otherwise trained as part of the new employee-training program will be trained by PC prior to coming into contact with any portion of the documented control system.

· PC training records will be kept on file and made available for the UMCFPG Coordinator.

· Re-training for PC employees will occur in the event a change is made to the documented control that will affect the operations of the company in regards to any facet of FSC products.
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